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February 7, 2012 
 
 
 
Minutes of the Special Water & Sewer Commission meeting, this meeting was a work session only for the 
commission and all commissioners were able to attend.  
 

A. On Call pay for employees: 
Melvin Coffelt said he’s called around and said on call pay is anywhere from $0 to $100, Melvin 
said he didn’t want our office to be either too cheap or too extravagant. Robert Anderson made a 
motion to pay our On Call employees $50 stand by pay, Jane Birmingham 2nd the motion, all were 
in favor. The on call/standby pay is to begin February 10th and the commission will require the 
employees to schedule themselves out 45 days. 
 

B. Job Description and Criteria for the vacant Water and Sewer Superintendent position: 
Melvin has spoke with the state, they have told him an employee has to only have a Class #2 
license to hold the position. He also said, I think when we put this position out for advertisement, 
we should require the operator to also have a valid sewer license. Melvin said, he later spoke with 
the state and they’ve realized they gave out the wrong information, the superintendent position has 
to be filled by an operator with a Class #4 license, which is required to the booster pumps at the 
Highway 72 storage tank and if we ever get a treatment plant then we will need a Public Works 
Director.  Robert handed out several printed job descriptions from various cities off of the internet, 
the commission read through them a added comments about which verbiage they like and that 
which they didn’t, they all agreed the individual must also have adequate skills to read blue prints. 
Jane wanted to include, the advertisement should also include specifically be able to read plans, 
CADD and billing software, to which Robert said, most billing programs are universal. The 
commission decided to run the advertisement daily for 2 consecutive weeks, including Sunday’s. 
The ad will instruct the applicant to send in resumes’ to the CWSD post office box, no phone calls. 
Wages will be determined according to experience. Jane asked if the candidate should be a 
Centerton resident. Melvin thought they could live in the surrounding Highfill, Gentry, Bella Vista 
area, that shouldn’t cause any problems. Melvin also said, Darren is a good employee, but the state 
is only giving us 6 months to fill the position with a Class #4 employee and that is not enough time 
for Darren to get in all of the required classes and training hours. The commission asked Robert to 
draft an advertisement, he will email it to Jane and Melvin for any comments and then Deborah 
Lincecum will forward it to the Arkansas Democrat Gazette for publication. 
 
Jane Birmingham made a motion to adjourn, Robert Anderson 2nd the motion, all were in favor. 


